TocynapcTBenHOe GlomKeTHOE 001e0bpazoBarebHOE YIPEKICHNE
cpenHsas obumeobpazoBarensHas mkona Ne 516
Hesckoro paiiona Cankr-Ilerep6ypra

I[MPUHATO
Vrpasnsiomuii coBeT
O6pa3oBaTeIbHOTO yUPEKIACHUS

TTporokon or  29.10.2018 Nel3/1

0 29102018

[Tonoxenue

0 6ubHoTeKe 06PA30BATEIHHOIO YIPEKACHHMS

r.Canxr-Ilerepbypr

2018



1. O0ume moJ10KeHUA

1. bubnuoTteka sBisieTcs CTPYKTYPHBIM IOApa3/ieieHHeM 0011e00pa3oBaTeIbHOTO YUPEKACHUS,
YYacTBYIONIMM B Y4eOHO-BOCIUTATEIILHOM TIPOIlECCe B IEISIX OOCCIEeUeHUsl IpaBa yYaCTHUKOB
o0pa3oBaTenpHOr0 Mpolecca Ha OeclylaTHOE IOJb30BaHUWE OMOIMOTEYHO-UH(GOPMALMOHHBIMU
pecypcami.

2. JlesarenpHOCTH OMOJMOTEKH O0O0IICOOPA30BATEIBLHOTO YUpeXkKACHUS (nanee - OuOIMOTEKA)
OTpakaeTcsl B ycTaBe 00IIe00pa3oBaTeIbHOTO yupekaeHus. O0ecnedeHHOCTh OMOIMOTEeKH Y4eOHBIMU,
METOJMYCCKUMH U CIPABOYHBIMH  JOKYMEHTAMH  YYUTHIBACTCS  MPH  JIMIICH3UPOBAHUU
00111e00pa30BaTEILHOIO YUPEKICHUSI.

3. Uemm OubmmuoTexkn 0OIIEOOPa30BATEIHLHOTO  YUPEKICHUS COOTHOCATCS C  IEISIMH
o01ieo0pa3oBareabHOro yupexaeHus: GopmupoBaHue oOIell KyIbTYpbl JIMYHOCTH OOYYarOMIMXCS Ha
OCHOBE YCBOCHHS O0053aTEIHbHOT0 MHHHMYMa COJCp)KaHUS OO0IIe00pa3oBaTeIbHBIX MPOrpaMM, HX
ajanrtanus K >KU3HM B OOIIeCTBE, CO3[JaHHE OCHOBBI JJIi OCO3HAHHOTO BbIOOpa U MOCIEIYIOIIErO
OCBOGHHUSI TMPOPECCHOHAIBHBIX 00pPa30BATENBHBIX MPOTPAMM, BOCIHUTAHUE T'PAKIAHCTBEHHOCTH,
TPYIONO0us, YBaKEHUS K MpaBaM M cBOOOJaM 4eJOBeKa, JIIOOBH K OKpysKawolied mpupone, Poaune,
ceMbe, POPMHUPOBAHHUE 37I0POBOTO 00pa3a KHU3HH.

4. bubnroreka pyKoBOJACTBYETCS B CBOEH AESITENLHOCTU CIASAYIOIIMMH JOKYMEHTAMU:

®enepanbHbiM  3akOHOM 0T 29.12.2012 1. Ne 273-®3 «0O6 o6pazoBanuu B Poccuiickoit
Oenepanuny, DenepanbHbiM 3akoHOM Poccuiickoit ®enepanuu ot 29.12.1994 r Ne 78-d3 «O
oubmmoreynom neney»., dPenepanbHbM 3akoHOM 0T 25.07.2002 1. Ne 114-03 «O mpotuBoneiicTBUA
SKCTPEMUCTCKOM nesTenbHocTd, PenepanbHbiM 3akoHOM OT 29.12.2010 r Ne 436-®3 «O 3amute nereit
oT wH(OpPMAINK, MPUIHHSIONIHNA BpeJ WX 30POBBI0 M pPa3BUTHIO», DeaepaibHBIM 3aKOHOM OT 24
utons 1998 r Ne 124-®3 «O06 ocHOBHBIX rapaHTusx mpaB pebeHka B Poccuiickoil denepaunny,
[Tpukazom ot 01.03.04 Ne 936 “O peanmzanum pemeHus: xojutermn MuHoOpa3zoBanus Poccun ot
10.02.04 Ne 2/2 “O06 OCHOBHBIX HAaINpaBICHUSX COBEPILICHCTBOBAHUS MACSITEILHOCTH OUOINOTEK
yupexaeHuit obmero oopazosanus Poccuiickoit @enepannn”, Ycrasom 'BOY COILL Ne 516 Hesckoro
paitona Cankt-IlerepOypra.

5. JlestenbHOCTh OWMONMOTEKHM OCHOBBIBAETCS HA MPHHIMIAX JEMOKpaTHH, TyMaHU3Ma,
OOIIEeIOCTYITHOCTH, TPHUOPUTETa OOIIEUETOBEUECKUX IIEHHOCTEH, Tpa’kIaHCTBEHHOCTH, CBOOOTHOTO
Pa3BHUTHS TUIHOCTH.

6. ITopsaok Monb30BaHUS UCTOYHUKAMU WH(GOPMAIUH, NTepeUYeHb OCHOBHBIX YCIYT U YCIOBHUS MX
MIPEIOCTABIICHUS ONPEAEIAIOTCS IMOJIOKEHUEM O OMOiMoTeke 00I1e00pa30BaTENbHOIO YUPEKICHUS U
MpaBWJIaMU TOJIb30BaHUSA OMOMMOTEKOW, YTBEPKACHHBIMH PYKOBOJIUTENEM 0O0IIe00pa3oBaTeIbsHOTO
YUPEKICHUSI.

7. OOmeo0pa3oBaTeIbHOE YUYPEKACHHE HECET OTBETCTBEHHOCTh 3a JIOCTYIMHOCTh M KayeCTBO
OMOIMOTEYHO-UH(DOPMAITMOHHOTO OOCTYKUBAaHUS OMOTUOTEKH.

8. Opranuzaiusi 0OOCIyXKHBaHHUS YYAaCTHHUKOB OO0pa30BaTeIbHOrO MpoIecca MPOU3BOIUTCS B
COOTBETCTBHUM C TMpaBWIAMHA TEXHUKH O€30MACHOCTH W  MPOTHUBOIOKAPHBIMH, CaHUTApPHO-
TUTHEHUYECKUMH TPEOOBAHUSIMHU.

II. OcHoBHBIE 3a1a4H

9. OcHOBHBIMH 3a1a4aMy OMOJINOTEKH ABJISIOTCS:

a) oOecrieueHrWe yYaCTHHUKAM OOpa30oBaTEIBHOTO Iporecca - OOyYaroIIMMCs, MeAaroru4ecKuM
paboTHUKaM, poaUTEIsIM (MHBIM 3aKOHHBIM MPEJICTABUTEINSAM) 00yJaronuxcs (J1ajee - moJb30BaTesIM)
- Joctyna K MHGOpMalWu, 3HaHUSAM, HAESIM, KyJIbTYPHBIM LEHHOCTSM IOCPEIACTBOM HCIOJIb30BAaHUSA
O6UOIMOTEeYHO-MH(POPMAITMOHHBIX PECYpPCOB  00Ie00pa30BaTENBLHOIO YUPEKACHUS Ha Pa3IMYHbBIX
HOCHUTENSIX: OyMakHOM (KHMKHBIA (poHA, POHJ epuoanYecKuX U3JaHuii); MarHUTHOM ((OH]I ayuo- U
Buzieokaccer); nudposom (CD-anuckn); KOMMYHUKAaTUBHOM (KOMITBIOTEPHBIE CETH) M MHBIX HOCUTENSX;

0) BoCHHTaHHME KYJIbTYPHOIO U TPaXJIAHCKOTO CaMOCO3HAHHUS, I[OMOIIb B COLMAIU3ALUU
00yyJaroIerocsi, pa3BUTHH €ro TBOPYECKOI0 NOTEHIINANIA;

B) (hopMHUpOBaHHE HABHIKOB HE3aBHCHMOTO OMOJMOTEYHOTO TOJB30BaTElNsA: OOyUYEeHHUE IOHUCKY,
0TOOPY M KPUTHUYECKON OLIeHKE HH(pOpMaIum;



I') COBEPILIECHCTBOBAHHUE IPEIOCTABISIEMbIX OMOJMOTEKON YCIYr Ha OCHOBE BHEIPEHHS HOBBIX
WH(POPMAIMOHHBIX TEXHOJOTHMH M KOMIBIOTEpU3AIUH OMOJIMOTEYHO-UH(POPMAITMOHHBIX MPOIIECCOB,
¢bopmupoBanre KoMPOPTHOI OHMOIMOTEUHOMN CpebI.

ITI. OcHOBHBIE PYyHKIHH

10. ;nst peaiu3aninu OCHOBHBIX 32/1a4 OUO/IHOTEKA:

a) ¢dopmupyer ¢onx OuOIMOTECUHO-UH(DOPMAITMOHHBIX PECYPCOB  00IIe00pa30BaTEIHLHOTO
YUPEXKICHUS:

- KOMILUIEKTYET YHUBEPCATbHBINA (POH YIeOHBIMHE, Xy10’KECTBEHHBIMH, HAYYHBIMH, CITPABOYHBIMH,
MeJarornyeCKUMU U HAyYHO-TIOMYJISPHBIMU JTOKYMEHTaMU Ha TPAaJWLUOHHBIX W HETPAAULIMOHHBIX
HOCHUTEIISIX UH(POPMAIINH;

- nonosHseT ¢oHa MHPOPMAMOHHBIMU pecypcaMu ceTH MHTepHeT, 6a3amMu U OGaHKaMU JaHHBIX
JAPYIUX YYPEKICHUN U OpraHu3aluii;

- aKKyMynupyeT (QOHJ [OKYMEHTOB, CO3JaBacMbIX B 0OLIC00Pa30BATEILHOM YUYPEKICHUU
(myOnukanmii ¥ paboT TMenaroroB OOMIE00Pa30BATEIHHOTO YUPEKACHHS, JTYyUIINX HAYYHBIX paboT u
pedeparoB oOyuaroumxcs u ap.);

- OCYILECTBIISIET pa3MeEIICHUE, OPTaHNU3aLHUI0 K COXPAHHOCTh JIOKYMEHTOB;

0) co3gaet nHMOOPMALIMOHHYIO TPOIYKIIHIO:

- OCYULIECTBJIIET AHAIUTUKO-CUHTETUYECKYIO NepepadoTKy HH(OpMaLnu;

- OpraHm3yeT M BeAeT CHpaBOYHO-OMOIMOrpaduueckuid ammapar: Karajiord (andaBUTHBIH,
CHCTEMAaTUYECKHii), KapTOTEKH (CHCTEMAaTHYECKYl0 KapTOTEKYy CTaTei, TeMaTHYECKHEe KapTOTEKH),
ANEKTPOHHBIN KaTanor, 6a3pl JaHHBIX 11O TPOGUITI0 00I11€00pa30BaATENBHOTO YUPEIKICHHUS;

- pa3pabaThIBaeT peKOMeHAaTeIbHbIe OnbIHorpaduueckue mocoous (CrucKku, 0030pPbl, yKa3aTeH
U T.OL);

- obecrieunBaeT HHGOPMHUPOBAHKE TOIB30BATENEH 00 HH(OPMAITMOHHON MPOTYKIINH;

B) ocyuiectBiser auddepennupoBanHoe OUOIMOTEYHO-UHGOPMAIMOHHOE  OOCITy)KUBaHUE
00yJaromuxcsi:

- MIpeIoCTaBIsgeT HH(GOPMALIMOHHBIE PECYPChl Ha PA3IMYHBIX HOCHUTENSX HA OCHOBE M3YyUEHUS UX
WHTEPECOB U MH(GOPMAIIMOHHBIX MOTPEOHOCTENH;

- CO3/aeT YCJIOBUS JJs pean3allid CaMOCTOSTEIbHOCTH B OOyYeHHH, I103HABaTEIbHOM,
TBOPYECKOH JEATENBHOCTH C ONOpPOH Ha KOMMYHHKAIIMIO, CIIOCOOCTBYET pa3BUTHIO HABBIKOB
caMoo0y4eHHsI (ydacTHE B CETEBBIX OJUMIHA/AX, TEJICKOMMYHUKAIMOHHBIX IMPOEKTaX B CHUCTEME
JTUCTAHIIMOHHOTO OOyUYeHHUs ),

- OpraHusyer oOydyeHHe HaBbIKAM HE3aBHUCHUMOTO OMOIMOTEYHOIO IOJIb30BATENs U MOTPEeOUTENs
nH(pOpMalUY, CONEUCTBYET UHTErPALlUK KOMILJIEKCA 3HAHUW, YMEHHI M HaBBIKOB paOOTHI ¢ KHUIOW U
uHpopmanue;

- OKasbIBaeT WH(GOPMAIMOHHYIO MOJICPKKY B PEIICHUH 3a/a4, BO3HUKAIOUIMX B IMpPOIECcCe UX
y4ueOHOI1, caM000pa30BaTEIbHOM U 1I0CYTOBON AEATEIbHOCTH;

- OpraHm3yeT MacCOBbIE MEPONPHUSATHS, OPHCHTUPOBAHHBIC HAa Pa3BUTHE OOIIEH M YHTATEILCKOU
KYJIbTYpPbI JINYHOCTH, COJACHCTBYET Pa3BUTHIO KPUTHUECKOTO MBIIUICHUS;

- CONEHCTBYeT WIEHAM IIeJarOTMYeCKOT0 KOJUIEKTHBA ¥ aIMHHHCTPAIMU YYPESKICHHUS B
opraHuzanu o0pa3oBaTeNBFHOrO Mpoliecca U Jocyra odydaromuxcs (mpocMotp Buaeopunsmon, CD-
JTICKOB, MPE3CHTAIINHN PAa3BUBAIOIINX KOMITBIOTEPHBIX UTP);

- PYKOBOJAWUT BOCIUTATEIHHOW pabOTON C KHUTOH B TpyMIax MPOIJICHHOTO MHSA, B KIlaccax
KOMITEHCUPYIOIIET0 00y4YeHHs], B KOPPEKIIMOHHBIX KJaccax (MpU UX HAIUYUN);

r) ocymectBisier auddepeHpoBaHHOe OUOIHOTEYHO-UHPOPMAITMOHHOE  OOCTy>KHBaHUE
MeIarOTMYECKIX PaOOTHHKOB:

- BBISIBJIACT MH(OPMAITMOHHBIE TOTPEOHOCTH U YJIOBJIETBOPSIET 3aMIPOCHI, CBSI3aHHBIE C 00yUEeHUEM,
BOCIIUTAaHUEM U 37I0POBBEM JIETEH;

- BBIABISET HH(POPMAIMOHHBIE TMOTPEOHOCTH ©  YAOBJIETBOPSET 3ampockl B 00JacTH
MeJarornIeCKuX MHHOBAITUI M HOBBIX TEXHOJIOTHIA;

- copelcTByeT NpoecCHOHATPHOW KOMIETEHIUH, MOBBIIICHUIO KBAIU(UKALUHU, MPOBEICHHIO
aTTeCTallNu;

- co3zaer OaHK menarormyeckoi MH(oOpMaruu Kak OCHOBBI €IMHON HWH(MOPMAIMOHHOHN CITyKOBI



00111€00pa30BaTENILHOTO YUPEKICHHS, OCYIIECTBIIIET HAKOIICHHE, CUCTEeMATH3alMI0 HH(pOpMaIuK 110
npeaMeram, paszaeiiamM U TeMaM;

- OpraHu3yeT JOCTyN K OaHKy Ienarorndeckoi MHGOpMaiuu Ha JIOOBIX HOCHUTENAX; MPOCMOTP
AJIEKTPOHHBIX BEPCHIA TIEIarOTMYECKUX U3IaHUMH;

- OCYIIECTBIISIET TeKylee nHpopMupoBanue (JHU HH(GOpMAIHK, 0030pbl HOBBIX MOCTYIUICHUH U
nyOJiMKanui), MHPOPMHPOBAHUE PYKOBOJCTBA OOIICOOPAa30BATEILHOTO YUPEKICHUS IO BOIPOCAM
yIpaBiIeHUs] 00pa30BaTEIbHBIM IPOLIECCOM;

- TMOANEPXKHBACT JCSATEIBHOCTh IENArOrM4ecKUX pPaOOTHUKOB B OOJACTH  CO3JAHHMS
MH(POPMAITMOHHBIX MTPOIYKTOB (JIOKYMEHTOB, 0a3 maHHbIX, Web-cTpaHul 1 T.11.);

- crocoOCTBYET MPOBENECHUIO 3aHATHH IO (HOPMUPOBAHHIO UH(OPMAITMOHHOHN KYIbTYPBI; SIBIISETCS
0a30¥ 115 MPOBEICHUS TIPAKTUYECKUX 3aHATUH 110 paboTe ¢ HHOOPMAITMOHHBIMU PECYPCaMHu;

) ocymecTBiaseT aAudQepeHIUpoBaHHOE OMOIMOTEeYHO-UH(DOPMAIMOHHOE OOCITYKUBaHUE
poauTenei (MHBIX 3aKOHHBIX MIPEICTaBUTEIICH ) 00yUJaIOIIUXCSI:

- YAOBJETBOpPSAET 3ampoChl TIOJb30BaTeiel W WHGOPMHUPYET O HOBBIX IOCTYIUICHHSX B
OMOINOTEKY;

- KOHCYJBTHPYET 10 BOIPOCAM OPraHU3ALUU CEMEWHOTO YTCHHUS, 3HAKOMHUT ¢ WH(pOpMauen mo
BOCIIUTAHUIO JICTCH;

- KOHCYJITUPYET 10 BOIpOcaM Y4eOHbIX U3JaHUH JUIsl 00y4YaroIMXCs.

IV. Opranmnzanus aesiTeJIbHOCTH OMOITHOTEKH

11. Hamnyme yKOMIUIEKTOBAaHHOW OuOIMOTEKH B  00IMI€00pa30BaTENbHOM  YUPESKICHUU
00s13aTeNIbHO, B TOM 4YMCJIE€ B MAJOKOMIUICKTHOM YYPEXIECHUM M YUPEKIACHUHU, PACIIOI0KEHHOM B
CENTbCKOM MeCTHOCTH. YacTWyHas IEeHTpainu3anus OuOIMOTedHO-O0MOImorpaduyeckux MpOIECcCOB B
MEXIIKOJbHBIX OHUOJIMOTEUHBIX OOBEAMHEHHMSX IPOBOAUTCS IO IpHKa3y OpPraHOB YIPaBJICHUS
o0Opa3oBaHHEM.

12. Crpykrypa OUONMOTEKH, MOMUMO TPAAMIHUOHHBIX OTAENOB (a0OHEMEHT, YMTAIbHBIN 3a),
MOXKET BKJIIOYaThb OTAEJIbl Y4eOHUKOB, HH(POpMALMOHHO-OuONIMorpaduyeckoili padoTel, ¢GOHI U
CMELUAIN3UPOBAHHBINA 3a1 paboThl ¢ MYJIbTUMEAMMHBIMUA U CETEBBIMU JIOKYMEHTaMHM, BUAEOCTYAHUIO,
MUHH-U3aTeTCKUI KOMIUIEKC, MHOKUTEIIbHYIO TEXHUKY U JIP.

13. bubnuoreyHo-uH(pOpMaALIMOHHOE OOCITYKMBAHHUE OCYLIECTBISIETCS Ha OCHOBE OMOIMOTEYHO-
WHPOPMAIIMOHHBIX PECYpCOB B  COOTBETCTBUM C YYEOHBIM H  BOCHUTATENBHBIM  IUIAHAMHU
00111€00pa30BaTENILHOTO YUPEkKACHUS, IPOrpaMMaMHt, IPOEKTAMHU U MJIaHOM padoThl OMOIMOTEKH.

14. bubnuoteka BIpaBe MNPENOCTABIATh IUIATHBIE OMOIMOTEUHO-MHPOPMALIMOHHBIE YCIIYTH,
nepevyeHb KOTOPBIX OINpeeNIIeTCsl YCTaBOM 00111e00pa30BaTEeIbHOTO YUPEkKACHUS.

15. Cnoncopckass TIOMOIb, TIOJy4eHHass OUOTMOTEKON B BHUJE IIEJIEBBIX CPEICTB Ha
KOMILIEKTOBaHUE (POHJIA U 3aKYyNKY 000py/10BaHMs, HE BIIEUET 32 COOON CHMXKEHHSI HOPMAaTHBOB U (MJIH)
aOCOJIIOTHBIX pa3MEpoB (PUHAHCHUPOBAHUS U3 O/pKeTa 0011e00pa30BaTEILHOTO  YUPEKICHHUS.
JleHexXHble CpeAcTBa 3a CAAaHHYIO OMOJMOTEKON MakynaTypy pacXoIyloTcs Ha YIydlleHHe
MaTepUaIbHO-TEXHUYECKON  0a3pl  OMONMOTEKH, TMOANUCKY  MNPO(PECCHOHAIbHBIX  W3/IaHUM,
KOMILIEKTOBaHHE (OHA JOKYMEHTOB.

16. B memsax oOecriedeHHss MOJIEpPHU3ANUN OWOIMOTEKH B YCIOBHSIX HWH(POPMATH3AINH
o0pa3oBaHMs U B IIpeJiesiax CPeJICTB, BBIACIAEMBIX YUPEAUTENIIMH, 00111€00pa30BaTeIbHOE YUPEKICHNE
obecrieunBaeT OMOIMOTEKY:

- TapaHTUPOBAaHHBIM (UHAHCUPOBAHHEM KOMILUIEKTOBAHUS OUOIMOTEYHO-MH(POPMALIMOHHBIX
peCypcoB (B CMETE YUpeXkJACHUS BHIBOJAUTCS OTIIEIBHO);

- HEOOXOIMMBIMHU CIY)XEOHBIMH M TIPOU3BOACTBEHHBIMH IOMEIIEHUSIMH B COOTBETCTBHM CO
CTPYKTYpO#H OMOJIMOTEKH W HOPMATHBAMHU TI0 TEXHHKE OE€30MMacHOCTH JKCIUTyaTallud KOMITBIOTEPOB
(oTCyTCTBHE BBICOKOM BIQ)KHOCTH, 3alIBIJICHHOCTH TTOMEIIEHUS, KOPPO3UOHHO-aKTUBHBIX MpUMeEcel Win
AIIEKTPOMPOBOASAIICH MBIIN) U B COOTBETCTBUH ¢ TtostokeHusmu CanlluH;

- COBPEMEHHON 3JIEKTPOHHO-BBIYUCIUTENbHON, TEIEKOMMYHUKAIMOHHONM M KONHUPOBAIbHO-
MHOXXHUTEITFHON TEXHUKON 1 HEOOXOUMBIMU TIPOTPAMMHBIMU TIPOTyKTAMU;

- PEMOHTOM U CEPBUCHBIM OOCITYy>KUBAaHHEM TEXHUKU U 000py10BaHUs OMOIHOTEKH;

- OMOIMOTEYHON TEXHUKOW M KAHIIETSIPCKUMU TTPHHAUICKHOCTSIMH.

17. OO6meoOpazoBaTeIbHOE YUPEKAECHHE CO3JAaeT YCIOBUSA Ui COXPAHHOCTH amlaparypsl,



000pyIOBaHUS U IMYIIECTBA OMOINOTEKH.

18. OTBETCTBEHHOCTh 33 CHCTEMAaTHYHOCTh M KadeCTBO KOMIUICKTOBAHHSI OCHOBHOTO (oHIa
OuONIMOTEKH, KOMIUICKTOBaHHE Y4eOHOTo (oOHAa B COOTBETCTBUH C (efepalibHBIMU TEPEUHSIMU
y4eOHUKOB M Y4eOHO-METOANYECKUX HW3JaHUH, CO3AaHUE HEOOXOIMMBIX YCIOBUH JUIA JEATEIBHOCTH
OUOIMOTEKH HECeT PYKOBOJHUTENH OO0IIe00pa30BaTENILHOTO YUYPEXKICHUS B COOTBETCTBHM C YCTaBOM
YUPEKICHHUS.

19. Pexxum paboTbl OMOIMOTEKH ONpeneNnseTcs 3aBelyomuM onbanoTekon (OubIoTeKapemM) B
COOTBETCTBUHM C NpaBWJIAMH BHYTPEHHETO pacmopsika oOmeoOpa3oBarenpHOro yupexaenus. Ilpum
OIIPEAETICHUH PeKIMa pabOThl OMOIMOTEKH MPEAYCMaTPUBACTCS BBIICICHHE:

- IByX 4acoB pab04Yero BPEMEHHU €KEAHEBHO Ha BBIIIOJHEHHE BHYTPHUOUOINOTEUHOM PabOTHI;

- OJIHOTO pa3a B MeECSI - CAaHUTApPHOTO THs, B KOTOPBIH OOCITy)KMBaHHWE MOJb30BaTelel He
MIPOU3BOJIUTCS;

- He MEHEee OJIHOTO Pa3a B MECSII - METOAMYECKOTO JTHS.

20. B mensx obecrieueHus: panroHaIbHOTO HCIIOJIb30BaHUs HH(GOPMAIMOHHEBIX PECYpCOB B paboTe
C JOEThbMH M IOHOIIECTBOM OHONMOTEKa 00IIe00pa3oBaTeNbHOrO YUYPESKACHUS B3aUMOJCHCTBYET C
6ubnmorekamMmu MuHUCTEpPCTBA KyIbTYphl Poccuiickoii deneparu.

V. Yupasienue. IItarsl

21. VYupaBnenue OHONMMOTEKOH OCYIIECTBISETCS B COOTBETCTBUM C 3aKOHOJATEIHCTBOM
Poccuiickoit ®enepanun, cyonektoB Poccuiickoit ®denepanuu u yctaBoMm 0011€00pa3oBaTeIbHOTO
YUPEKIACHUS.

22. OOmee pyKOBOJCTBO JEATEIbHOCTHbIO OHOJIMOTEKH OCYIIECTBISIET PYKOBOJAUTENb
00111€00pa30BaTENILHOTO YUPEKIACHUSI.

23. PykoBoacTBO OMOIMOTEKOH OCYIIECTBIsAET 3aBeAyOIIUN OubIMoTEeKON (OMOIMOTEKaph),
KOTOPBII HECET OTBETCTBEHHOCTH B IIPEJIENIaX CBOCH KOMIIETEHIIMH NIepe OOIIECTBOM U PYKOBOAUTEIEM
00111€00pa30BaTEILHOTO  YUPEXkKACHUS, OOydYaloUMMHCA, HMX POAUTENsIMH (MHBIMH 3aKOHHBIMU
NPEJCTaBUTEIISIMU) 33 OPTaHW3alMI0O M PE3YNIbTaThl JEATEILHOCTH OMOJIMOTEKH B COOTBETCTBHH C
(GYHKIMOHATIBHBIMU  O0SI3aHHOCTSMH, TPEAYCMOTPEHHBIMH KBAIN(UKAMOHHBIMU TpeOOBaHHUAMH,
TPYJIOBBIM JJOTOBOPOM U YCTaBOM 00I11€00pa30BaTENbHOIO YUPEKICHUS.

24. 3aBeqyroniui OoubIMoTEKOM (bubnuoTeKapp) Ha3HaydaeTcs PYKOBOAMTENIEM
00111e00pa30BaTENILHOTO YUPEKICHUS, MOXKET SIBIATHCS WICHOM II€JarOTHYeCKOTO KOJUIEKTHBA W
BXOJIUThH B COCTAB M€JarorH4ecKoro coBera o011eo0pa3oBaTeIbHOTO YUPEKICHHUS.

25. Metoaudeckoe COTPOBOXKICHUE JESITCILHOCTH OHOJMOTEKH O0ECIeYnBaeT CICIUAHCT
(MeTomuct) Mo y4eOHBIM (OHJAM U IIKOJBbHBIM OMONMOTEKaM OpraHa yHpaBieHHs OOpa30BaHUEM,
VUPSKACHUST  CUCTEMBI  IIEPETOATOTOBKM M TIOBBIIICHUS  KBATM(UKAIMH, PETHOHAIBHOTO
MH(POPMAIIMOHHOTO LIEHTPA.

26. 3aBenyromuii OMOIMOTEKON (OMOIMOTEKAph) pa3padaThIBACT U MPEICTABISICT PYKOBOTUTEITIO
00111€00pa30BaTENILHOTO YUPEkKACHUS Ha YTBEPIKICHHUE CIIEAYIOIINE JOKYMEHTBI:

a) TIOJIO’KEHHE 0 OMOJIMOTEKE, TTpaBUJIa MOJIL30BaHUS OMOINOTEKOM;

0) CTPYKTypy M IITaTHOE pacnucaHue OUOIMOTEKH, KOTOpble pa3pabaThIBAIOTCSI HAa OCHOBE
00BeMOB palOT, OMpEeAeNIEHHBIX MOJOKEHHEM O KOHKpETHOM Oubiamoreke o0011e00pa3oBaTeIbHOTO
YUPEXIEHUSI C UCMOJb30BaHUEM "MeXOoTpaciaeBbIX HOPM BPEMEHHM Ha IPOLECCH], BBINOJHIEMbIE B
oubmmorekax" (IlocranoBnenne MuHHCTEpCTBAa Tpyda M COIMAIbHOTO pasButus Poccuiickoii
®eneparun ot 3 pespasst 1997 r. N 6);

B) MOJIO’KEHHUE O TUIATHBIX ycayrax OubJIMOTeKy;

I') IUIAaHOBO-OTYETHYIO JJOKYMEHTAIHIO;

1) TEXHOJIOTUYECKYIO JOKYMEHTAIHIO.

27. TlopsoKk KOMIUIEKTOBaHMs INTaTa OMOIMOTEKH O00IE00pa30BaTEIbHOIO YUPEXKICHHS
PETIIaMEHTHPYETCS €TO YCTaBOM.

28. B nemix oOecrneueHus auddepeHIMpoBaHHON paboThl OMOIMOTEKH MOTYT BBOJUTHCS
JOJDKHOCTH: 3aBEIYIONIUN OTIAEIOM (CEKTOpPOM), TJaBHBIM OMOIMOTEKaph, TJIABHBIM OuOmmorpad,
6ubnuorpad, MmeruacrenuaiIucT.

29. Ha paboty B OMOIHOTEKY MPHHUMAIOTCS JIMIA, IMEIOIIEe HEOOXOUMYIO TPO(GECCHOHATTEHYIO
MOJITOTOBKY, COOTBETCTBYIOIIYIO TpeOOBaHUAM KBaTM(PUKAIIMOHHON XapaKTEPUCTUKH 10 TOHKHOCTU U



MOJIYYEHHOW  CIIEUUATBHOCTH, TMOATBEPXKACHHYIO JOKYMEHTaMH 00 oOpa3oBaHuu U (WIN)
KBaTM(UKAITIH.

30. PaboTHHKN OMOIMOTEK MOTYT OCYHIECTBIATH MENAarornyeckyro aesTesibHOCcTh. CoBMeIleHue
O6u0IMOTeYHO-MHGOPMAIIMOHHON M TIEIarorH4ecKor JeSITeIbHOCTH OCYILECTBISETCS pPabOTHUKOM
OMOIMOTEKH TOJLKO Ha TOOPOBOIBHOM OCHOBE.

31. TpynoBbie OTHOIICHHS PAaOOTHUKOB OHOJMOTEKH W 00IIe00pa30BaTEIIbHOTO YUPEKIACHUS
pEeryIupyIOTCS  TPYAOBBIM  JIOTOBOPOM,  YCJIOBHUSL ~KOTOpPOTO HE  JOJDKHBI  MPOTHBOPEUYUTH
3akoHoJaTenbCcTBY Poccuiickoit deaepanuu o Tpye.

VI. IIpaBa u o0si3anHHOCTH OMOINOTEKH

32. PaGoTHUKHU OMOJINOTEK HMEKT MPaBoO:

a) CaMOCTOSITENIbHO BBIOMpaTh (POPMBI, CPEICTBA M METOJABI OHMOIMOTEYHO-MH(POPMAIIMOHHOTO
o0CITy>)KMBaHMsI 00pPa30BaTENBHOTO M BOCHHUTATEIBHOTO IPOIIECCOB B COOTBETCTBUM C LEIAMU U
3aJladyaMM, yKa3aHHBIMHM B yCTaBe OOLIe00pa30BaTENbHOTO YUPEXKICHUS U MOJOXKEHUH O OMOINOTEeKe
00111€00pa30BaTEILHOTO YUPEKACHUS;

0) MPOBOAUTH B YCTAHOBJICHHOM TMOpPSAKE (aKyIbTaTUBHBIE 3aHATHS, YPOKA U KPYKKH
O6ubmoTeyHo-0ndIMorpaduIecKux 3HAaHUN U HHPOPMALIMOHHON KYIIBTYPBI;

B) OIpENesATh HCTOYHUKH KOMILIEKTOBAHUS HHPOPMAIIMOHHBIX PECYPCOB;

') U3BIMATh U PEANM30BBIBATH JOKYMEHTHI U3 (DOHIOB B COOTBETCTBHH C MHCTPYKIHEH MO y4eTy
oubmmoTeyHoro GpoHa;

) ONIPEIETISATh B COOTBETCTBHH C TPAaBUIAMH TIOJIb30BaHUs OMOIMOTEKON 001e00pa3oBaTeIbHOTO
YUPEKIEHUS, YTBEPKIEHHBIMH PYKOBOJUTENIEM 0OIIe00pa3oBaTeIbHOTO  YUYPEKACHHUS, U IO
COTJIACOBAHUIO C POAMTEIBCKMM KOMHTETOM WJIM TIONEYUTEIBCKAM COBETOM BHIBI U Pa3Mepbl
KOMIIEHCAIINH yIepOa, HAHECEHHOTO MOJIb30BaTEISIMU OUOJINOTEKE;

€) BHOCHTH TMPEJIOKEHUS PYKOBOAMUTEIIO  00IICO0pa30BaTEIbLHOTO  YUPEXKICHUS 110
COBEpIICHCTBOBAHUIO OIUIaThl TPYyJa, B TOM 4YHCIEe HaA0aBOK, JOIUIAT U MPEMHPOBAHUS paOOTHUKOB
OMOIMOTEKH 32 JOMOTHUTEIbHYIO paboTy, He BXOSIIYIO B KPYT OCHOBHBIX 00sI3aHHOCTEH pabOTHHUKOB
OUOIMOTEKH; MO KOMIICHCAIIMOHHBIM MEPOIPUATHUSAM, CBSI3aHHBIM C BPEIHBIMH YCIOBHSMH Tpyla
(6ubnmoTeuHas MbLIb, MPEBHIIIICHUE HOPMATHBA Pa0OTHI HA KOMITBIOTEPE);

) Y4acTBOBATbh B yNpaBJIEHUHU 00I11€00pa30BaTEIbHBIM YUPEKICHUEM B MOPSIJIKE, ONpPEeAeIsieMOM
YCTaBOM 3TOTO YUPEKICHUS;

3) UMETh €XKETOJHbIN OTIYCK 28 KaleHIapHbIX THEH U JTOMOJHUTEIbHBIN OIIAYMBAEMBbIH OTITYCK B
COOTBETCTBHM C  KOJUIEKTUBHBIM  JIOTOBOPOM  MEXIy paOOTHHKAaMH W  PYKOBOJCTBOM
00111€00pa30BaTENLHOTO YUPEKACHUS UIIM UHBIMU JIOKaIbHBIMH HOPMATUBHBIMU aKTaMH;

M) OBITh TPEACTABICHHBIMU K Pa3UYHBIM (hopMaM IMOOUIPEHHsI, HArpajaM W 3HaKaM OTINYHSA,
MPEIYCMOTPEHHBIM JJIs1 paOOTHUKOB 00pPa30BaHUS U KYJIbTYpPHI;

K) Y4acTBOBaTh B COOTBETCTBUU C 3aKOHOJarenbcTBOM Poccuiickoit ®enepanuu B paboTte
OMOIMOTEYHBIX ACCOLMALIUN HITH COI030B.

33. PaboTHUKH OUOIHOTEK 005I3aHbI:

a) o0ecrne4ynTh IOJb30BATENsAM BO3MOXKHOCTh pabOTBl ¢ MH(DOPMAIMOHHBIMU pecypcamu
OUOJINOTEKH;

6) uHPOPMHPOBATH MOJIb30BaTENEH O BUIaX MPEIOCTaBIIEMbIX OMOINOTEKOH yCIyT;

B) 00eCeunTh HAyYHYI0 OpraHu3alnio GOHIO0B U KaTajloros;

r) hopMupoBaTh POHABI B COOTBETCTBHHU C YTBEPKIACHHBIMU (heiepaibHbIMU NIEPEUHAMHU yIeOHBIX
u3/aHui, oOpa3oBaTeNbHBIMU IpOrpaMMaMH OO0IIe00pa30BaTENbHOIO YUPEXKJIEHUS, HHTEpecamu,
NOTPeOHOCTSAMH U 3aIIPOCAMU BCEX KaTeropuil Mojib30BaTeNei;

Jl) COBEPIIEHCTBOBATh HMH(POPMAIMOHHO-OHOIHMOTpaduueckoe u OMOIMOTEUHOE OOCITYKUBAHUE
MOJIb30BaTENeH;

€) obecreunBaTh COXPAaHHOCTh WCIIOJIB30BaHUS HOCUTENCH WH(OpMAIK, WX CHCTEMATH3AIHIO,
pa3MelleHe U XpaHeHue;

) o0ecneunBaTh pexUM paboThl B COOTBETCTBUHU C MOTPEOHOCTSAMM MOJb30BaTeseld U paboToi
00111€00pa30BaTENILHOTO YUPEKACHUS;

3) OTYMTHIBATHCSI B YCTAHOBJIIGHHOM TIOPSIKE TEpe] PYKOBOIUTENEM 00Ie00pa3oBaTeIbHOTO
YUPEKACHUS;



M) MOBBIIIATH KBATH(PUKALIUIO.
VII. IIpaBa 1 00513aHHOCTH NOJIb30BaTe el OM0JIMOTeKH

34. Iosib30BaTe/ I OMOIHOTEKH HMEIOT NMPABO:

a) TMoJydaTh IMOJHYH HHPOPMAIMIO O cocTaBe OuOIMoTeyHoro QoHma, WHOOPMAIMOHHBIX
pecypcax U IpeAoCTaBIsEMbIX OMOIHMOTEKON yCIyrax;

0) MOJIB30BAThCS CIPABOYHO-OMOIHOTpadUUIESCKIM anmapaToM OMOJIMOTEKH;

B) MOJy4YaTh KOHCYJIbTAlHOHHYIO TOMOIIb B TIOUCKE U BEIOOPE HCTOYHUKOB MH(GOpMAIUY;

I') IOJIy4yaTh BO BPEMEHHOE I0JIb30BaHUE Ha A0OHEMEHTE M B YATAIBHOM 3aJie TIeUaTHbIE U3AaHu,
ayJTMOBHU3yalIbHbIE JOKYMEHTHI U IPYTHe NCTOYHUKH HH(OPMALIUU;

) IPOAJIEBATh CPOK MOJIH30BAHUS JOKYMEHTAMU;

€) Mmojydarb TeMaruueckue, (paxrorpaduueckue, yTOUHSIONME U OuOnrorpaduyecKue CrpaBKH
Ha OCHOBE (oHJ1a OMOINOTEKH;

’K) MOJIy4aTh KOHCYJIBTAIIMOHHYIO IMOMOIIb, B pabore ¢ uHbopManueil Ha HETPaTUuIIMOHHBIX
HOCHUTEJISIX MPH MOJIb30BaHUU HJICKTPOHHBIM U HHBIM 000PYI0BaHHEM;

3) y4aCTBOBATh B MEPOIPUSATHUSX, TPOBOAUMBIX OUOINOTEKOI;

M) TIOJb30BAThCS IUIATHBIMH YCIYraMHd, IMPEIOCTABISEMBIMH OHOIMOTEKOW, COTJIACHO YCTaBy
00111e00pa30BaTeNbHOTO  YUPEKACHHUS U TMOJIOKEHHIO O IUIATHBIX YCIIYTax, YTBEPKIACHHOMY
PYKOBOAMTEINIEM 00111€00pa30BaTEIHLHOTO YUPEIKICHHUS;

K) oOpamarbcs O  paspelieHus  KOHGIMKTHOM  CUTyallud K  PYKOBOJUTEINIO
00111€00pa30BaTEILHOTO YUPEKIACHUSI.

35. IToab3oBaTeiu OUOIHOTEKU 00SI3AHBI:

a) co0MroaTh IpaBuIIa MOJb30BaHUs OMOINOTEKOM;

0) OepeXHO OTHOCHTHCS K TMPOM3BEACHMSIM IedyaTu (He BBIPbIBATh, HE 3arudarth CTPAaHMUILI, HE
AenaTh B KHUTAax IIOAYEPKUBAHWM, MOMETOK), HHBIM JIOKyMEHTaM Ha pa3JIMYHbIX HOCHUTEISX,
000pyI0BaHUIO, UHBEHTAPIO;

B) TOAJEPKUBATh TOPSAJOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM JOCTyIe OHOIMOTEKH,
PacToIOKEHUS KapTOUYeK B KaTalIOrax M KapTOTeKax;

T') IOJIb30BATHCS IICHHBIMU U CTIPABOYHBIMH JJOKYMEHTAaMH TOJIBKO B IIOMEIIEHHH OMOIMOTEKH;

) yOeauTbcs NpU TOJMYYEHUM JOKYMEHTOB B OTCYTCTBHM JE(QEKTOB, a IMpH OOHapYKEHUHU
npouHGOpMHUPOBATH 00 3TOM paboTHHKA OMOIMOTEKH. OTBETCTBEHHOCTh 32 OOHAPYKCHHBIC T€(PEKTHI B
CllaBaeMbIX JOKYMEHTaxX HECeT MOCIEIHUMN MOIb30BaTelb;

€) PaclrChIBATHCS B UNTATEIHCKOM (QOPMYJIISIpe 3a KX IbIid MTOTyYSHHBIH TOKYMEHT (MCKIIIOUCHUE:
oOyuatomuecs 1 KiaccoB);

K) BO3BpaLIaTh JJOKYMEHTHI B OMOIMOTEKY B YCTAaHOBIIEHHBIE CPOKH;

3) 3aMEHATh JIOKYMEHTBl OMOIMOTEKH B Clydae MX YTPaThl WM MOPYM UM PaBHOLEHHBIMH JIHOO
KOMIIEHCHPOBATh yliepO B pa3Mepe, YCTaHOBJIEHHOM IPaBUJIaMHU MOJIb30BAHUS OMOINOTEKOM;

M) TMOJHOCTBIO PAacCUUTATbCA C OMOIMOTEKOW MO MCTEYEHHMH CpOKa OOY4YeHHs WM paboThl B
0011e00pa30BaTEIbLHOM YUPEIKICHUH.

36. ITopsiiok moib30BaHus OMOJIMOTEKOIi:

a) 3amuch 00yJaronuXxcsi 001Ie00pa30BaTEIHFHOTO YUPEKICHHUS B OMOIHOTEKY TTPOU3BOAUTCS IO
CIHMCOYHOMY COCTaBYy KJlacCa B HMHJIUBUAYAJHLHOM IMOPSIKE, MEJarorH4ecKuXx M HHBIX pabOTHHKOB
0011e00pa30BaTENbHOrO YUPEXKIECHUS, POAUTENEH (MHBIX 3aKOHHBIX MpeACTaBUTENeH) 00ydaromuxcs -
0 Macropry;

0) mepeperucrpalys nojiab3oBaTeneil OuOIMOTEKN TPOUZBOIUTCS €KETOIHO;

B) JOKYMEHTOM, MOATBEPKIAIOIIUM IPABO IMOJb30BaHUS OUOIMOTEKOM, SBISETCS YUTATEIBCKUI
opmymsp;

B) yHUTaTeNbCKUi (hopMyssip (UKCHUpYeT OaTy BbIJAYM TOJb30BATENIO JOKYMEHTOB M3 (oHIA
OMOIMOTEKH U UX BO3BpAIICHUS B OMOINOTEKY.

37. Ilopsiiok MoJIb30BaHUS A00OHEMEHTOM:

a) TIOJIB30BATENIM WMEIOT NPaBO TOJYYHTh HA JOM W3 MHOTOTOMHBIX HM3/IaHUI He Ooiiee ABYX
JOKYMEHTOB OJTHOBPEMEHHO;

0) MaKCUMaJbHBIE CPOKH MTOJIH30BAHMS JTOKYMEHTAMH:

- yueOHUKH, yueOHbIE TTOCOOUS - y4eOHBIi TO;



- Hay4HO-TIONYJIsipHAs, TO3HABATEIbHAS, XyJOKECTBEHHAS IUTeparypa - 1 Mecs;

- IEPUOANYECKUE U3JITaHMs], U3[IaHKs TTOBBIIIIEHHOTO crpoca - 15 aHei;

B) IOJIB30BATENIM MOTYT MPOJUIUTH CPOK TOJIH30BAHUS TOKYMEHTAMH, €CIM Ha HUX OTCYTCTBYET
CIPOC CO CTOPOHBI IPYTHX MOJIb30BATEICH.

38. ITopsiIoK MOJIL30BAHNUS YHTAJIBHBIM 32JI0M:

a) TIOKyMEHTBI, IpeIHa3HaueHHBIE /U1 pabOThl B YUTAILHOM 3alie, Ha JOM HE BbIIal0TCS;

0) PHIMKJIONEJNH, CIIPABOYHUKH, PEIKUE, IEHHBIC M MMEIOIIUECS B €IMHCTBEHHOM JK3EMILIAPE
JOKYMEHTBI BBIAAIOTCS TOJIBKO ISl paOOThI B YUTAILHOM 3aJIe.

39. llopsiiok pa6oThl ¢ KOMIBLIOTEPOM, PACIIOJIOKEHHBIM B OMOIHOTEKE:

a) paboTa ¢ KOMITBIOTEPOM YY4aCTHUKOB 00Pa30BATEIBLHOTO MPOIIecca MPOU3BOAUTCS 1O TpaduKy,
YTBEPKACHHOMY PYKOBOJUTENIEM YUPEKICHUS, U B IPUCYTCTBUU COTPYAHHKA OUOIHOTEKH;

0) paspemaercss paboTa 3a OJHHUM IEPCOHAIBHBIM KOMITBIOTEPOM HE 0oJiee IBYX YEIIOBEK
OJIHOBPEMEHHO;

B) IMOJB30BATENIb UMEET NMPaBO padOTaTh ¢ HETPATUIIMOHHBIM HOCHTENIEM HH(OpMammu mocie
MIPeIBAPUTEIILHOTO TECTUPOBAHUS €0 PAOOTHUKOM OMOIMOTEKH;

r) IO BCEM BompocaMm moucka nHpopmanuu B MHTEpHETE MOIB30BATENb TOJDKEH 00paIarbes K
paboTHUKY OMOIMOTEKH; 3ampeliaeTcs oopalieHue Kk pecypcam MHTepHETa, MpeAnoniaraonM oriary;

1) paboTa ¢ KOMITBIOTEPOM IPOHM3BOJUTCS COTIACHO YTBEPXKJICHHBIM CAaHUTAPHO-TUTHCHUYCCKUM
TpeOOBAHUSM.
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